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PARTY PLANNING CHART
NAME OF PARTY___________________________________________________________________

Number of people attending_______________    
   Budget amount________________________
Chart of Food Items, Cost, Servings and Total Cost
	ITEM
	AD COST
	UNIT COST
	NUMBER OF SERVINGS PER CONTAINER
	NUMBER OF CONTAINERS NEEDED
	TOTAL

COST

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	
	
	
	
	
	

	TOTAL COST OF ALL FOOD
	


Additional questions
Is the budgeted amount sufficient for all of the food items selected?

What can be eliminated in order to meet the budget? 
Brainstorm
How could you use the same menu without increasing the budgeted amount? 
Party Planning Chart Handout






