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Are you having trouble making a specific decision?  
Perhaps you need to figure out all the advantages 
and disadvantages.

In the following worksheet, Option A represents doing nothing 
and Option B represents doing something. 
Fill in the blanks on the right-hand side of the worksheet to help make informed decisions.

	Option A
	

	Advantages
	

	Disadvantages
	

	My biggest fear
	

	What I like best
	

	Do I need more information
	


	Option B
	

	Advantages
	

	Disadvantages
	

	My biggest fear
	

	What I like best
	

	Do I need more information
	


Decision-Making Worksheet

Maria’s Scenario Example
	Option A
	Stay in my apartment

	Advantages
	· The location is downtown
· I hardly have to use my car

· I have a good landlord and repairs get done

· I like being close to stores

	Disadvantages
	· The apartment is small and it will be hard to set up a home office
· I don’t like living with clutter

· If my new business goes the way I hope, it will be a squeeze when the kids come to visit

	My biggest fear
	· Living in a cluttered place

	What I like best
	· My location

	Do I need more information
	· I haven’t really looked at office furniture to see if there are ways to set up a small home office


	Option B
	Move to a larger apartment further away from downtown

	Advantages


	· I need more space to set up a good home office for my new business
· I can afford to have more space because rents are lower outside of downtown

· I will have more room when the kids visit

	Disadvantages
	· I’ll have to get used to a new neighborhood

· I will have more driving and increased car costs

· I will have a new landlord and have to build a new relationship

	My biggest fear
	· I’ll be unhappy in a new location away from the places and people I know

	What I like best
	· Additional space for family and business

	Do I need more information
	· Determine prices differences for a month before deciding
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